Sample Memorandum - Letter of Non-Selection

Office Symbol







Date

MEMORANDUM FOR Last Name, First, MI, Rank, Full Mailing Address

SUBJECT:  Letter of Non-Selection – Last Name, First, MI, Rank, SSN.

1.  Purpose.   Last Name, First, MI, Rank, SSN, you were non-selected for the U.S. Army Reserve Active Guard and Reserve (AGR) Recruiter program by the Commander, U.S. Army Reserve Personnel Command. 

The MSC Commander’s designated representative(Field Grade Officer) will notify all soldiers non-selected for duty as an Army Reserve AGR Recruiters and the reason they were not selected. 

2.  Reason for Non-Selection.  Rank Last Name you were non-selected for the Army Reserve AGR Recruiter program for the following reasons.

3.  Thank You.  The MSC will send their appreciation to the soldier for their efforts to support the U.S. Army Reserve.

4.  The point of contact for this action is (RSC/DRC Army Reserve AGR Recruiter Point of Contact) at (Phone Number and electronic mail address).
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