AFRC-CMN-XX (25-1)





DATE

MEMORANDUM FOR: Commander, 88th RSC, and ATTN: 88th RSC Webmaster

SUBJECT:  Additional Duty Appointment

1. Effective DATE, NAME, RANK, UNIT, is appointed as the webmaster for the following unit (s):

(List what unit(s) webmaster and Commander is responsible for)

2. Authority:  AR 25-1

3. Purpose:  Perform specific duties as webmaster responsible for the creation, maintenance and posting of the unit website IAW applicable DOD, DA and USAR Guidance.

4. Period:  Until official relieved or released from their appointment.

5:  Special Instructions: Individual will understand and follow current DOD, Army and USAR www. policies regarding the appropriate posting of website materials for publicly accessible websites.  Both webmaster and commander will take full responsibility for their website, and will follow and sign three checklists, which included compliance to the following: 

a.) OPSEC, b.) PAO and c.) Handicapped accessible regulations.   

Also, webmaster and commander will adhere to the following regulations:


Public Law 100-235, Computer Security Act of 1986.

For guidance on use of government-owned computing equipment and resources (e.g., non-duty related email use and web browsing in the workplace), see DoD 5500.7-R, Joint Ethics Regulation (JER), 30 August 1993 and Change 2, 25 March 1996. 

For all DoD newspapers, including electronic publications, DoD Instruction 5120.4, DoD Newspapers and Civilian Enterprise Publications, May 29, 1996 applies.
For image manipulation standards, DoD Directive 5040.5, Alteration of Official DoD Imagery, August 29, 1995 applies. 

AR 25-1, The Army Information Resource Management Program (25 March 1997). 

AR 25-55, Army Freedom of Information Act Program (10 January 1990). 

For access-controlled websites, AR 380-19, Information System Security (1 August 1990) applies. 

AR 340-21, Army Privacy Act Program (5 July1985). 

AR 360-5, Public Information (31 May 1989). 

AR 380-5, Department of the Army Information Security Program (25 February 1988). 

AR 530-1, Operational Security (3 March 1995). 

HTML 3.2 Reference Specification, World Wide Web Consortium (W3C) Recommendation, 11 January 1997. 

HTML 4.0 Specification, World Wide Web Consortium (W3C) Recommendation, 24 April 1998. 

Signature Block

