[image: image1.png]


Procedures for Requesting Tuition Assistance – FY 05
TA will be authorized on a course-by-course basis only for courses that are part of your educational goal.  TA may be used to defray tuition costs, instructional fees, laboratory fees, and mandatory fees up to the following limits:
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100% of your tuition up to $250.00 per semester hour (SH) or $166.67 per quarter hour (QH), whichever is less.

· A maximum total per fiscal year (FY) of $4,500.00.

· Funding is contingent upon Congressional and Department of the Army fiscal year allotments.

· The school must be recognized by the American Council on Education

All required forms are available through your unit on the 88th RRC 

Intranet at--  http://88intra  Applications/RRC Staff & Directorate Information Portal/ 

                        88 DCS G1/Education Benefits/Tuition Assistance

or via the Internet by visiting  the 88th RRC web site--  www.usarc.army.mil/88thrrc
1. Obtain current fiscal year (FY) forms and follow the Tuition Assistance Checklist.

2. Read and sign the FY 05 Statement of Understanding--USAR Tuition Assistance.  You must submit a signed form with your first TA request each FY.  (Subsequent TA requests during the FY do not require a copy be attached.)

3. Log on to Human Resources Command website (https://www.hrc.army.mil) to complete a FY 05 
DA Form 2171-E, Request for Tuition Assistance, for all courses you will be taking during one school session (i.e. semester, quarter, or module). 

4. Complete an 88th RRC FY 05 Tracking Form for each Tuition Assistance packet.  

5. Submit (Mail/fax/E-mail) the following forms to the appropriate 88th RRC Education Office for your TA authorization--

· FY 05 Statement of Understanding--USAR Tuition Assistance.
· FY 05 Tracking Form for Tuition Assistance 
· Request for Tuition Assistance, DA Form 2171-E (SEP 00).

· Copy of itemized statement/invoice.
· Copy of registration schedule or the page(s) listing the course(s) for which requesting TA.

· Degree Plan

6. [image: image3.emf]

The 88th RRC ESS will issue a control number, sign the DA Form 2171-E, and return a copy to you as indicated on your tracking form.

7. Turn in the signed copy to your school’s Business Office.  The school will bill the Army
Reserve for the amount authorized on the DA Form 2171-E.
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E-mail joetta.grant1@us.army.mil


            maria.j.borgen1@us.army.mil





Fax


612.713.3365





ARMY EDUCATION CENTER


HQ 88TH RRC


506 ROEDER CIRCLE


FORT SNELLING, MN


55111-4009
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