[image: image1.jpg]HOW TO APPLY FOR TUITION ASSISTANCE
FOR TROOP PROGRAM UNIT (TPU) SOLDIERS ONLY

Effective September 2, 2003, all mition assistance requests must be completed through
hitps./fwww. 2xcitizen.usar army mil/2zhome asp You will need an AKO account in order to apply for
education services. Left Click on “Loginto My Record” & login using your AKO username & password.
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[image: image2.jpg]After suceessfully logging in to the website you'll be looking a the following screen

Left Click on “Education” to bring up the Education portion of your record
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[image: image3.jpg]You should be looking at the following screen
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Start by Left Clicking on the *Access Mew Online Tuition Assistance Application * hyperlink to start your
applicafion. Answer the questions & fill in the information that's requested of you throughout this process
Once you have completed the DA Form 2171-E, printit, sign it & if E6 or below have your comm ander or
anthorized representative sign the form. Send the DA Form 2171-E along with a signed “Statement of
Understanding”, and school regisiration form showing all tuition & fee costs. IFit's your first time applying for
Thition Assistance or if you have changed Degrees or Majors, you must send us a “Degree Plan” listing all
courses required for the award of the degree you are pursuing

There are several other functions you will be required to do in order to complete your tuition assistance request
package. EVERYTHING you will need to accomplish or know is listed on the 90 Regional Readiness
Command's website (http:ifwww.usarc.army.mil (90thrsc/Home htm). Also through the 90% RRC website, you
will be able to link with several other education services. Once you are at the 90% RRC website, click on USAR
Tuition Assistance Program. In this area you will find the eligibility criteria, the Forms you must submit and the
address to where you mail your paperwork. Bottom line, if you follow the instructions completely and get your
ition assistance request package to our office BEFORE your classes begin, your request should flow

smoothly.




